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WEB SITE CALENDAR INSTRUCTIONS 

 
Use filters to view a particular school or all school events.  You can perform this function 
by going to the District home page calendar or any of the school calendars. 
 
LEGEND 

 Hover (place pointer) over Legend to view Event Categories. 
 

 
 

Note: Begin by selecting all categories under the Site & Subsite Filters and Category Filters tabs when 
using filters to view calendars. 
 
FILTERING – VIEW DISTRICT AND ALL SCHOOL CALENDARS 

 Select Filter Options. 
 Click Site and Subsite Filters.  
 Click Select All. 
 Click Filter.  
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Click on the Category Filters tab and select all as well. 
 
 
FILTERING – VIEW SPECIFIC SCHOOL CALENDARS 

 Select Filter Options. 
 Click Site and Subsite Filters.  
 Click the building calendars you want to view. 
 Click Filter.  

 

 
 
 
Click on the event to view additional information. 
 
NOTE: Check the filter settings each time you visit the calendar to ensure you are 
viewing the calendar the way you would like to view it.  
        


